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QUA TANG MIEN PHi

3 FILE DE CLAUDE

KHONG HOI LAI

MOI LAN MO CHAT

Hét cdnh ké lai tir dau mdi lan md chat

— thiét 1ap mét budi, dung lau dai; kém khung mau ca ba file

3 FILE - 2 THU MUC - KHUNG MAU COPY LA DUNG PUGC

3 2 1

file thu muc budi dung

“Khéng phdi Claude kém tri nhé — la ban chua cho né ché ndo dé nhd.”

>

moi ngay

Tai liéu do Phiic BANI bién soan - Ban thang 9/2026 - Can Claude ban may tinh doc ghi dugc thu muc
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Eg PHUC BANI
3 FILE DE CLAUDE KHONG HOI LAI

3 FILE GIUP CLAUDE KHONG HOI LAl BAN NUA

Hét canh ké lai tir dau méi [an ma chat — thiét 1ap mot lan, dung lau dai.

Van dé that ra la gi

Khong phai Claude kém tri nhd — ma |a ban chua cho né ché nao dé nhé. Cudc chat 1 tri nhé ngan
han, déng tab la mat sach. Thu muc trén may mdi la tri nhG dai han: m& phién mdi, Claude doc lai dugc.
Ba file dudi day la toan bd thr can c6 — mét file noi luat chai, mét file noi ban la ai, moét file néi ban
dang lam gi.

BA FILE, BA VIEC KHAC NHAU

CLAUDE.md  BO quy tac cla ca Gan nhu khéng M& phién doc gi - dat tén file - luu & dau - luat cliing

khu déi
memory.md  Banla ai Rat it doi Vai tro - giong van - nguyén tac - diéu cdm
current.md Ban dang lam gi Cap nhat moi Du an dang chay - t&i dau - budc ké tiép - uu tién tuan
ngay

VA HAI THU MUC

Projects/ Dy an dang chay Méi du an mét thu muc, chung mét khudn: project.md - input - templates
- references - working - output

Archive/ Dy an da chét Cat riéng dé Claude khéng nhat nham théng tin cl. Chua c6 ban chét thi
khéng dugc don.
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PAT VAN PE
n Vi sao phai dung

Viéc nam rai rac trong hang chuc cudc chat, tai liéu moéi nci mét it. M& 1én |a phai k€ lai tir dau — ban dang

lam du an g, t&i dau, giong ra sao.

Chat r&i rac, ké lai moi [an x — M6t khu lam viéc ¢6 dinh trén may

Y CHIiNH:

Cudc chat la tri nhé ngan han — dong tab la mat. Thu muc trén may |a tri nhé dai han — Claude md ra doc
lai dugc. Ba file dudi day bién ma chat rai rac thanh mét khu lam viéc ma [an nao md Ién Claude cling biét
ngay minh dang & dau.

Tai sao: Thiét [ap mét 1an, dung lau dai. Cong stc bo ra mét budi, déi lai khoi ké lai mbi ngay.

FILE 1 - BO QUY TAC
CLAUDE.md

Ban mo ta cong viéc cho ca khu: mé phién doc gi, dat tén file ra sao, luu vao dau. Thém luat cing, vi du:
khéng ghi de ban nhap.

CLAUDE.md (b6 quy tac) — “Tiép tuc viéc nay cho hoan thanh” - hiéu ngay, khéng héi lai

CLAUDE.md — khung mau

# Quy tac khu lam viéc

## M3 phién thi doc gi

- Doc memory.md dé biét tdi la ai, giong nao.

- DPoc current.md dé biét dang lam du an nao, ti dau.
- Chua doc xong hai file nay thi chua bat tay lam.

## Dat tén file

- Viét thudng, khong dau, néi bang gach ngang.

- Ban nhap: working/ten-viec-vl.md, v2, v3...

- Ban chét: output/ten-viec.md

## Luat cliing

- KHONG ghi dé ban nhép cti. Ludn tao ban mdi tang s6.

- Chua c6 ban chét thi khéng dugc don du an sang Archive.
- Viéc nao chua rd thi hoi t6i, dung doan.

CLAUDE.md phai cé gi:
Pay Ia file Claude doc trudc tién mbi phién. Viét ngan théi nhung phai cé ba phan: doc gi khi mé, dat tén va
luu & dau, va luat cirng — nhiing th(r tuyét doi khong dugc lam.

Tai sao: Khong 6 file nay thi mdi phién Claude lai ty do, tu doan quy udc — va doan sai.
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FILE 2 - BAN LA Al
memory.md

Vai tro, giong van, nguyén tac, diéu cam. Loc bang ding mét cau: 3 thang nira cén ding thi méi ghi vao.

0 Giong van O Nguyén tac x Deadline x Task tuan nay

memory.md — khung mau

# Toi la ai

## Vai tro

- Lam gi, cho ai, san pham chinh la gi.

## Giong van

- Xung ho thé nao, cau dai hay ngan, trang trong hay dgi thuong.
- Vai cdu mau do chinh téi viét, dé bat chudc cho ding chat.
## Nguyén tac

- Nhiing th( t6i ludn lam, du viéc gi.

## Diéu cam

- TUr sdo réng, ki€u cdu mui Al, chu dé khéng dung tdi.

LUAT LOC — quan trong nhat:
Cau loc “3 thang nira con ding khéng” 13 thi gil file nay sach. Giong van thi 3 thang nita van dung — ghi
vao. Deadline tuan nay, task dang chay thi 3 thang nira sai bét — diing ghi vao day, n6 thudc vé current.md.

Tai sao: File nay gan nhu khéng déi. Dai lién tuc nghia la ban dang nhét nham th(t clia current.md vao.

FILE 3 - DANG LAM Gi

current.md
Bang theo d&i hang ngay: du an nao dang chay, téi dau, budc ké tiép 1a gi. Mot cai khéng déi, mét cai cap
nhat moi ngay.

memory.md (ban I3 ai) + current.md (dang lam gi) - Claude nam du béi canh

current.md — khung mau

# Dang lam gi

## Du an dang chay

| Du an | Téi dau | Budc ké tiép | Han |

fefe-ef -

| ten-du-an | dang viét nhap v2 | duyét réi chét | 05/10 |
## Uu tién tuan nay

## Viéc con dd
- Ghi ré6 d& & budc nao, vi sao ding.
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CAP DOI NAY CHIA VIEC THE NAO:

Cdp memory.md + current.md chia doéi rd rang: mét file tra IGi “t6i la ai”, mot file trd IGi “toi dang lam gi”.

Nham ché la ca hai cing hdng — memory phinh ra réc, current thiéu ngl canh.

Tai sao: Cap nhat méi ngay, mat 2 phut. DSi lai sing hém sau Claude biét ngay phai tiép ti dau.

THU MUC
Projects — moi du an mét khuén
Mé&i du &an mot thu muc, tat cad chung mét khudn. Noi “chét ban nay” l1a nd tu chép sang output va sua

trang thai.

Projects/ten-du-an/

project.md muc tiéu - deadline - trang thai
input/ tai liéu nguodn, dir liéu tho
templates/ khuén mau dung lai
references/ thir tham khao, khéng stra
working/ nhap v1-v2 - v3

output/ ban chét, chi cé ban cudbi

Vi SAO PHAI CHUNG MOT KHUON:

Khuén giéng nhau & moi du an 1a diém mau chét — Claude khéng phai hoc lai cach sap xép cho tiing céi. Va
vi working tach khoi output, cdu “chét ban nay” mai cé nghia ré rang: chép tir working sang output roi déi
trang thai trong project.md.

Tai sao: Ban nhap va ban chét ndm chung mét chd la s6m mudn ciing 18y nham ban gui di.

DON BAN
Archive — xong thi cat

Xong thi cat sang td riéng. D€ 1an la Al nhat nham théng tin cii. Chua cé ban chét thi né dirng lai canh béo,

khéng cho don.

Du an da chot — g& khéi current.md — chuyén sang Archive/

CAU LENH — copy & dan:

Khi t6i néi “don duy an [TEN] di”: (1) Kiém tra thu muc output d& c6 ban chét chua — chua cé thi DUNG va
béao cho t6i, diing don. (2) Néu da cd, g& du an do khoi current.md. (3) Chuyén ca thu muc sang Archive/ kém
ngay chaét. (4) Bao lai cho t6i biét da don gi.

Tai sao: Thu muc dang chay cang sach thi Claude cang it 16i nham théng tin cGa dy an dé xong ra dung.

#Phuc BANI

ymm.vn - phuc.vn - phucgpt.com Trang 4


https://ymm.vn
https://phuc.vn
https://phucgpt.com

@ PHUC BANI
3 FILE DE CLAUDE KHONG HOI LAI

6 LOI LAM HONG KHU LAM VIEC

Ba 16i dau la nhét sai th(f vao sai chd — 16i phd bién nhat.

01. Nhét deadline va task tuan nay vao memory.md
Ba thang nita doc lai toan théng tin sai. Th( thay déi theo ngay thudc vé current.md.

02. Viét CLAUDE.md dai nhu mét cudn sach
Cang dai Claude cang khé bam. Chi gitr ba phan: doc gi khi mé&, quy udc dat tén, luat cing.

03. P& nhap va ban chét chung mét thu muc
SEm muon cling gii nham ban nhap cho khach. Tach working va output ngay tu dau.

04. Quén cap nhat current.md
H6m sau Claude van tudng ban dang & budc cd, lam lai thi ban da xong.

05. Dy an xong roi van dé trong thu muc dang chay
Al 16i nham théng tin cii ra dung — 16i nay kho phat hién vi két qua tréng van hap ly.

06. Dung thu muc xong nhung khong bao Claude doc
File nam d6 khéng tu chui vao dau nd. CLAUDE.md phai néi ré: mé phién la doc hai file kia.

CHECKLIST DUNG KHU LAM VIEC

D3 ¢ mot thu muc géce ¢d dinh trén may, khdng nam rai rac.
CLAUDE.md c¢6 du 3 phan: doc gi khi mé& - quy udc dat tén - luat cling.
memory.md chi ch(fa tht 3 thang nita van con ding.

current.md c6 bang duy an: t&i dau - budc ke tiép - han.

Méi du an trong Projects dung chung mét khuén thu muc.

working va output tach riéng, khéng dé nhap 1an ban chét.

D3 th ndi “chot ban nay” va Claude lam ddng.

D3 th no6i "don du an di” khi chua c6 ban chot — Claude phai DUNG va canh bao.

Oooooogoon

Cubi ngay danh 2 phut cap nhat current.md.
“Khéng phdi Claude kém tri nhé — la ban chua cho né ché ndo dé nhd.”
Hoc tiép & nhan tai nguyén

Trg ly Al: phucgpt.com - Hoc 1am YouTube bang Al tif A-Z, mién phi: ymm.vn/phong-van-thu-thach -
Blog: phuc.vn. Theo déi thém tai TikTok @phucbani.
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